_ UBND PHUONG UONG Bi CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC QUANG TRUNG Djc 1ap - Ty do - Hanh phiic

S6: 476/QD-THQT Udng Bi, ngay 21 thang 9 nam 2026

QUYET DINH
V& viéc phin cong nhiém vy doi véi can bf, gido vién, nhan vién tham gia
cong tic ban tra nim hoc 2026 - 2027

HIEU TRUONG TRUONG TIEU HQC QUANG TRUNG

Can cir Thong te 56 1 5/2026/TT-BGDDT ngay 24/3/2026 cta Bj Gido duc va
Dao tao vé viée Diéu 1¢ trieong tiéu hoc, truong trung hoc co so, truong trung hoc
phd théng va truong phé théng c6 nhiéu cdp hoc;

Can cir Thong bdo so 75/TB-UBND ngay 18/9/2026 cua Uy ban nhén dén
thm'ng Udng Bi théng bdo vé mét sé ngi dung phucv u cong tdc ban tri tai cde co
50 gido duc trén dia ban phuong Uodng Bi;

Cdn cir vao bién ban hop hdi dong su pham ngay 12/9/2026 cia truong Tiéu
hoc Quang Trung va bién ban Hop Ban dai dién cha me hoc sinh 55 lop vé viéc
thong nhat viéc trién khai bdo dam viéc té chitc bita dn bdn trii cho hoc sinh ndm
hoc 2026 — 2027 vao ngay 20/9/2026;

Can cir diéu kién co sé vt chat, dgi ngii cdn bg gido vién cua nha truong, nguyén
vong ciia hoc sinh, cha me hoc sinh va don dé nghi cua Ban dai dién cha me hoc sinh
nha truong vé viéc t6 chite hoat dong ban trii cho hoc sinh nam hoc 2026 - 2027;

Can cir phdam chat, néng lic ciia cdn b, gido vién, nhan vién nha truong;

Cdn cir don dé nghi ciia gido vién nha truong xin quan ly, cham séc hoc sinh
ban tru nam hoc 2026 - 2027.

QUYET PINH:

Piéu 1. Phan c6ng nhiém vu dédi véi:

1. Cac dbng chi Lanh dao quan ly, cac ddng chi nhan vién truong Tiéu hoc
Quang Trung thuc hién nhiém vu quan ly cong tdc ban trt ndm hoc 2026 - 2027:
(phu luc 1 kem theo).

2. Cac ddng chi gido vién truong Tiéu hoc Quang Trung thuc hién nhiém vu
quan smh trong cdng téc ban tra ndm hoc 2026 - 2027: (phu luc 2 kém theo).

Diéu 2. Cac ddng chi can bo, gido vién, nhan vién dugc phan cong nhiém vu

cong tac ban tri thuc hién ding chic ndng, nhiém vu va dugc hudng luong theo
quy dmh

Pidu 3. Cac o6ng ba co tén & Piéu 1 cin cir Quyet dinh thi hanh. Quyet dinh ¢6
hiéu luc ké tir ngay ky. Moi quy dinh trudc day trai véi Quyét dmh ndy déu bi bai bo./.

Noi nhin :
-CB, GV, NV nha trudng;
- Nhu diéu 3;

- Website;
- Luu: VT,
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Phu luc 1

DANH SACH PHAN CONG NHIEM VU QUAN SINH
(Kém theo Quyét dinh sé 476/QD-THQT ngay 21/9/2026 cia trwong Tiéu hoc Quang Trung)
1. Thyec hi¢n: tir ngdy 21/9/2026

2. Nhi¢m vu:

TT Ho tén

Chire vy

Nhi¢m vy

S5 gio Iam
viée/ngay

Ba Nguyén Thi
Huyén

Hi¢u trudng

1. Chi dao cong téc thau, ky hgp dong v&i nha cung
4
cap.

2. Quén ly tai chinh, nhan sy vé ban tra; chi dao va
phé duyét cong tac thanh quyét todn hang thang,
dinh ky, dot xuat.

3. Chi dao chung céc hoat dong ban trii ca 2 diém
truong

(1) Hd so: (il) Ra quyét dinh, phéan cong nhi¢m vy
vé cong tac vé sinh an toan thuc phim, quan Iy ban
tr; (i2) Chi dao xay dung ké hoach ban trdi, vé sinh
an toan thyc pham, ké hoach phéi hop véi cha me
hoc sinh trong cong tic ban trd; (i3) Liru hd so; (i4)
Phén cong kiém tra co s& cung cdp suét an; ...

(2) Cong téc Kiém tra, giam sét viéc thuc hién: (il)
Luru trir hd so thau, hd so thuc hién ban trii cia nha
trudmg; (i2) HO so tai chinh; (i3) Noi quy, thai do
phuc vu, nhiém vy theo phén céng; (i4) Chét lugng
dich vy; ...

4. Tryc quan ly ban tra: 08 ngay/thang; thdi gian tir
11 gio 30 dén 13 glo 30 phut tai ca 2 diém trudng,

16

Trung binh tong s6 gio quan ly/thing

24

Ba Nguyén Thj Mo
Ba Trinh Thi Thu
Binh
Ba Ngb Thi Hué

Phé Hiéu
trudng

1. Gitp viéc tryuc tiép cho Hiéu truong, phu trach
chung céc cong tac bén tru.

2. Tham muu, xdy dung va quén Iy hd so bén tra
theo quy dinh: (il) xay dung ké hoach bén tri, vé
sinh an toan thuc phdm, ké hoach phdi hgp véi cha
me hoc sinh trong cong tac bén trd; (i2) Litu hd so;
(i3) Phan cong kiém tra co s& cung cap sudt an; ... .

3. Kiém tra, giam sat viéc thyc hién cta co s&
cung cAp suét An; viéc thyc hién nhiém vy dugc
phén cong cua gido vién trong cong tac quan sinh
(phu lyc 2); nhi¢m vy ciia nhan vién trong cong téc
béan tr( (phy lyc 1) khéi 1 dén 5 tai Try so,

4, Tryc quén ly ban trd: trung binh 4 ngay/thang/
ngudi; thi gian tir 11 gidr 30 dén 13 gioy 30 phit.

5. Thyc hién nhiém vy kiém tra c& s& cung cdp suat
an ban tra (theo lich),

Trung binh tong so gio 3 CB quan ly/thdng

30

i Scanned with
§ (B CamScanner


https://v3.camscanner.com/user/download

Ho tén

Chirc vy

Nhi¢m vy

So gio lam

Ba Hd Thj Khanh
Linh
Ba Nguyén Thj Hai

Pho Hi¢u
trudng

1. Thye hién nhi¢m vy kiém tra c¢& s¢ cung cip suit
an ban tra (theo lich).

viéc/ngay

2. Kiém tra, giam sat viéc thyc hién cua co s&
cung cdp sut an; vi¢e thyc hién nhiém vy duge
phan cdng cua gido vién trong cong tac quan sinh
(phu lyc 2); nhi¢m vy ctia nhén vién trong cong tac
bén tra (phy luc 1) khdi 1 dén 5 tai Diém truong

3. Tryc quan ly ban tra: trung binh 6
ngdy/thing/ngudi; thdi gian tir 11 gid 30 dén 13 giy
30 phat.

'4. Béo sudt in, tdng hop sb sudt an tai diérm
trudng
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Trung binh tong so gic quan ly/thang

N/
'&

38

Ba Nguyén Thi
Thu Ha

N oA K
Nhaén vién Ké
toan

1. Tham muu va thyc hién xay dung: du toan ban
tri; hd so moi thiu; thu mdi don vi tham gia thau;
mdi don vi don vi chim thau; hgp ddng véi nha
cung cép va céc ndi dung phap ly lién quan.

2. Tai chinh: (i1) Tham muu va chju trach nhi¢m
lap hd sa, s6 sach, ching tir thu - chi theo quy dinh
ctia Tai chinh; (i2) Hoan tat céc thi tyc thu - chi
theo quy dinh va déi soat dam bao tinh chinh xéc,
ding quy trinh, quy dinh; (i3) Tham muu, dé xuét
va thyc hién tdng hop, thanh toan, quyét toén tién
an v6i don vi cung cap; tra luong cho céc bd phén;
(i4) Chiu trach nhiém luu hd so theo quy dinh; (i5)
Cong khai quyét toan dinh ki, dot xuat ding quy
dinh.

3. Tong hop sb lugng hoc sinh dn hing ngay, kiém
tra viéc bdo sut an véi don vi cung cap theo quy
dinh.

Trung binh tong so gio quan ly/thdngcea 2 diém
truong

30

Ba Nguyén Thij Son

Nhanvién Y

1. Tham muu thuc don hang tuan, dam bao ti 16
dinh dudng; da dang vé loai thyc phim; phong phi,
phi hop trong cich ché bién,

2. Gido dyc hoc sinh: bao v¢ strc khoe, vé sinh #n
udng, vé sinh méi trudmg ding quy dinh ctia nha
trudng; phong chéng céc bénh truyén nhiém, bénh
hoc dudng;

3. Theo ddi céc diéu ki¢n vé phong chdng dich
bénh, thong béo, huéng dan thye hién cdc bign
phép phong bénh chung.
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TT

Ho tén

Chire vy

Nhi¢m vy

SG gio lam
viée/ngay |

Ba Nguyén Thj Thuy
Tinh

té
tai Tru sd va
Diém trudng

4. Tryc tir 11h45' dén 13h45": Theo ddi strc khoe
hoc sinh; kip thdi xir ly céc tinh hubng so cdp ctru
ban dau (theo quy dinh cho phép).

5. Cong tac kiém tra, gidm sat: (i1) Thyc hién kiém
tra v¢ sinh an toan thyc phém d6i vai suit an duge
cung cép hing ngay, lwu hd so ding quy dinh; (i2)
Kiém tra vé sinh céc phong an, vé sinh chin gbi;
(i3) Kiém tra s6 lwgng va nhan, giao suat an hing
ngay;

6. Phdi hop v6i nhén vién ké toén, tong hop sudt an
hing ngay; hang thang bao cho don vi cung cép
theo quy dinh.

N S
A Al

Trung binh tong so gio quan ly/thang

32
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l’hu luc 2

DANH SACH PHAN CONG NHIEM VU QUAN SINH

‘Kém theo Quyét dinh sé 476/QP-THQT ngay 21/9/2026 ciia truong Tiéu hoc Quang Trung)
1. Thye hi¢n: tir ngay 21/9/2026

2. Nhi¢m vu:

Nhi¢m vy

STT| Lép Gido vién quan sinh

1 1A1  |Duong Tri¢u A Ly

< 1A2  |Nguyén Thj Nga

3 1A3  |Vii Thi Viét Trinh

4 1A4  |Tran Thi Ha

5 1AS  |Nguyén Thi My Linh

6 1A6  |Nguyén Thi Thanh Thuy
7 1A7 |Poan Thij Bay

8 1A8 |Duong Thi Huyén

9 1A9 Vi Thi Thu Lan

10 | 1A10 |Nguyén Thi Thanh Tam
11 1A11 [Nguyén Thi Huong

12 2A1 [Nong Thi Thanh Mai
13 2A2  |Nguyén Thi Hai Yén
14 2A3  |DP3 Thi Hién

15 2A4  |Nguyén Thi Hanh

16 2A5  |Nguyén Thi Vuong

17 2A6 |Nguyén Van Thuong
18 2A7 |Lai Thj Thanh TG

19 2A8 |Poan Thi Chinh
20 2A9 |Nguyén Thi Thu
21 | 2A10 [Vii Thi Huyén
22 | 2A11 |[Nguyén T. Hong Nhung
23 3A1 |Nguyén Thu Trang
24 3A2 |Pinh Thi Hong Nhung
25 3A3  |Pham Thi Hong Hién
26 3A4 |Vii Thi Hai
27 3AS Duong Thi Hau
28 3A6 |Lai Thi Thuong

29 3A7 |Lai Thi Thanh Loan

30 3A8 |Nguyén Thi Huyén

1) Thye hién quan sinh ding gio. Quan li hoc
sinh tir 10 gid 45 pht dén 13 giv 45 phat (tiy
theo thyc té, thoi gian c6 thé dugc diéu chinh
theo thong bao cua nha truong, c6 vin ban
kém theo néu thay ddi). Thuc hién diing cac
quy dinh vé vé sinh an toan thuc phdm va
phong chéng dich.

(2) Nhan ban glao hoc sinh tir gido vién ¢
nhiém, klem dén theo danh sach va chiu t §'
nhiém vé an toan ctia hoc sinh trong thoi
quan ly.

(3) Nhén du suat an tir nha cung cép, kiém tra
vé chét lugng, ti 1€ suét an.

(4) Cham sdc bira dn cho hoc sinh: Trudc va
sau khi &n - huéng dan, nhic nhé hoc sinh rira
tay trudce khi 3n, udng nuéc, stic miéng sau
khi dn. Chia sudt com cho hoc sinh, thia,
canh, dam bao khau phan an cho mdi hoc
sinh, dic biét quan tdm hoc sinh biéng an, hoc
sinh &n khoe, dong vién hoc sinh an hét khiu
phan. Néu c6 su ¢d bit thuong xay ra, bao cdo
ngay lanh dao quan ly dé xir ly kip thoi.

(5) Cham séc gidc ngu cho hoc sinh: Boc vo
gbi, sép xép chan gbi, vi tri cho hoc sinh ngii
dam bao nén nép, an toan, chia nam nir riéng
cac ddy, dam bao sy kin déo, ton trong gidi
tinh riéng. TS chirc cho hoc sinh ngi ding
gi®, c6 nén nép. Khi hoc sinh ngli phai c6 mit
tai chd khong dugc ra ngoai lam viée riéng.
Sau khi hoc sinh ngu ddy nhic nhé hoc sinh
rira mit, chai dau, di vé sinh. Gido vién quan
sinh thu don va huéng dan hoc sinh tham gia
thu don chin, chiéu, gbi xép dat gon gang, ké
lai ban ghé.

Scanned with

(8 CamScanner



https://v3.camscanner.com/user/download

Nhi¢m vy

STT Lép Gido vién quén sinh
31 3A9  [Nhim Vin Chién ,
32 3A10 |Pham Thij Vui (6) Cac cc‘)‘ng viéc khac: V’é sinl.1, sép‘xép l('yp.
33 3A11 |D3 Thi Hidn Ngoc ho? gon gang, sach s'e‘. trudce khi dn va sau .lfhl
54 | 4AL _|Phom Th Thu Hing |0 94y. Phot hop voi cha me hoc sint (giko
— vién chui nhi¢m) huéng dan hoc sinh giét vo
35 | 4A2 |Vu Thi Hong Hanh gbi, chan 1 [An/théng, quan tam gido duc ¥
36 4A3  |Nguyen Thi Lién thirc ty phuc vy, tu quan cho hoc sinh. Quan li
37 4A4  |Duong Thj Lanh dd dung trong 16p, néu hu hong phai bao céo,
38 4A5  |Nguyén Thi Hanh mét phai dén theo quy dinh. Thudng xuyén
39 4A6 |Bai Thi Thim thong tin 02 chiéu giira gido vién voi cha me
40 4A7 |Nguyén Thi Loan hoc sinh (gido vién chii nhi¢m) vé strc khoa
41 4A8 |V Thi Hoang Yén va céc :/a‘m dt% ph:it sinh t.rong‘gi(‘x quan l
) 4A9 |Mai Thi Hanh (7 K’hon‘g yéu Ca’El h?c sinh lam thay n )’\
43 | 4A10 |Nguyén Thu Ha Vibena i, Thil Coiphype VILNGe S g Y g
- - tinh, chu déo, vui vé, ding muc. Ung xiodic ‘;)
44 4A11 |Pham Thi Thuc Chinh sy, vin minh, chuin muec. TRUNG/5
45 | 5A1  |Nguyén Thanh Lam (8) Nghiém cAm phat hoc sinh duéi bétk§es
46 5A2 |Pd Thi Hoa hinh thirc ndo. Néu vi pham s& bi ky luafva
47 5A3  [Nguyén Thi Huong Lan |nha trudng don phuong chim dirt hop dong.
48 5A4  |Quach Thi Bich Hué (9) Quan tdm viéc rén nén nép tu quan, tu
49 5AS Pham Thi Thanh Hoa phuc V}l chf) hoc sin.h trong b.fr'a érf ‘bén tru
50 5A6 |Hoang Thi Lan Phuong (1(_)2 Bdn glao. ch imh ?hf):gnao ‘,'l;en c}{u ¥
: nhiém hodc gido vién cé tiet 1 chiéu khi két
51 5A7 |Pham Thi Dung Vi e B iR £ :
——— - thuc gid quan sinh méi dugc nghi.
52 SA8  |Lé Thi Tuyet (11) Tién luong: theo phu luc du toan thu chi
53 5A9 |Nguyéen Thi Hoai duge duyét.
54 | 5A10 |Nguyén Hai Yén (12) Trang phuc: gon gang, sach s&; deo gang
x i tay, khau trang khi chia com, canh cho hoc
ss | ALl |NguyenThi Tam sir)llh: dé corm.%:anh cach mit dét t6i thiéu
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