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THONG BAO
Vé viée quan Iy va sir dung phong lam viéc, phong bo mén va phong hoc
Nam hoc 2026 — 2027

Kinh giri: Toan thé cin b, gido vién, nhan vién

Nham bao dam viéc quan ly, khai thac va st dung hi¢u qua co so vat chat
cia nha trudong; duy tri méi trudng lam viéc, day hoc ngan nép, an toan, van
minh va ding muc dich, Hi¢u truéng Trudng Tiéu hoc Quang Trung théng béo
va dé nghi can bo, gido vién, nhan vién thyuc hién mét s6 noi dung sau:

1. Poi véi phong lam viéc

Phong 1am viéc ciia Lanh dao nha trudng, t6 chuyén mén, bd phan vin phong
va cac phong chirc nang duogc sir dung ding chirc nang, nhiém vu dugc giao.

Can b9, gido vién, nhan vién cd nhu cau trao doi, lam viéc tai cac phong
phai thuc hién diing muc dich cong viéc; gilr gin trat ty, vé sinh va tai san chung.

Khéng tu ¥ di chuyén ban ghé, thiét bi, ho so, tai liéu hofic céc tai san khéc
trong phong khi chua dugc ngudi phu trach phong dong y.

Khi str dung phong ngoai thoi gian lam viéc hodc ngoai nhi¢ém vu dugc
giao, can bao cdo va dugc su dong y ctia Hiéu trudng hoic nguoi phu trach.

Phong 1am viéc cua Hi¢u truong la noi thuc hién cong tac quan ly, dleu
hanh va tiép khach, lam viéc véi can bg, gido vién, nhan vién. Khi ¢6 nhu cau
lam viéc tai phong, dé nghi thuc hién theo su bd tri cua Hiéu truong.

2. Doi v6i phong b mon, phong chire niing

Phong b mén, phong chire néng dugce sir dung phuc vu hoat dong day hoc,
giao duc, chuyén mon va céc hoat dong khéc theo ké hoach ciia nha truong.

Giéo vién sir dung phong can thyc hién ding lich ding ky hodc ké hoach dugce
phén cdng; chii dong kiém tra tinh trang phong, thiét bj trudc va sau khi sir dung.

Khéng ty y sir dung, thao ldp, diéu chinh hoic mang thiét bi, dd dung, tai
san ra khoi phong khi chua dugc phép.

Sau khi str dung, gido vién c6 trach nhiém sap xép ban ghe dd dung, thiét
bi dang vij tri; v¢é sinh phong; tat dién, quat, didu hoa va cac thiét b di¢n; khoa
ctra trude khi roi phong.

Néu phat hién thiét bj hu hong, mét an toan hojic ¢6 bét thuong, phai bao
ngay cho ngudi phuy trach va bd phén lién quan dé xr ly.
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SO PO PHONG LAM VIEC - PHONG HQC

Niim hoc: 2026-2027
(Kem t 7é0‘11:7_f_0‘/ﬁ§*bd0 56 324/TB-THQT ngay 06 thing 8 ndm 2026 ctia Hiéu trucng tricomg Tiéu hoc Quang Trung)

NHA HIEU BQ - NHA A

Tang 2 Hoi truong Phong Hiéu truéng Phong PHT

Tang 1 Thu vién Phong PHT Phong Y té P Ké todn Phong PHT
NHA 4 TANG - DAY NHA B

Tang 4 P SHCM P Am nhac P Tiéng Anh P Stem

Tang 3 Phong sita 5A1 e . 4A6 P Tin hoc

Tang 2 2A2 2A1 1AS 1A6

Tang 1 3A4 3A3 3A2 3A1
NHA 3 TANG - DAY NHA C

Tang 3 5A6 5AS 5A4 S5A3 5A2

Tang 2 P Thiét bi 2A6 2A5 o - | 2A4 2A3

Tang 1 1A1 1A2 1A3 1A4 Phong sach GK

NHA 4 TANG - DAY NHA PA NANG

Tang3 | P Tiéng Anh | Phong Tin hoc P Robotic 3A5 3A6

Tang 2 4A1 4A2 4A3 4A4 4A5

Tang 1 Phong da ndng
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SO PO PHONG LAM VIEC - PHONG HQC
& Nam hogc: 2026-2027
(Kem theo T/'zong béo s6 324/TB-THQOT ngay 06 thang 8 nam 2026 cua Hiéu truong truong Tiéu hoc Quang Trung)

NHA HIEU BOQ - NHA B
Tang 2 Hoi trudng Phong HT Phong PHT Phong PHT
Tang 1 |Phong tiép cong dan Kho sira Thu vién
NHA 2 TANG - DAY NHA A
Tang 2 4A7 4A8 4A9 Phong SHCM | Phong luu trit ho so
Tang 1 Phong thiét bi 4A11 4A10 Phong SHCM Phong SGK
NHA 3 TANG - DAY NHA C
Tang 3 Phong SHCM Phong Stem Phong Robotit Hoi trudng
Tang 2 3A11 3A10 3A9 3A8 3A7
Tang 1 2A11 2A10 2A9 — 2A8 2A7
NHA 2 TANG - DAY NHA D
Tang 2 5A11 5A10 Phong SHCM
Tang 1 5A9 5A8 5A7
NHA 3 TANG - DAY NHA E
Tang 3 | Phong Am nhac Phong My¥ thuat| Phong Tiéng Anh
Tang?2 | Phong Tin hoc 1A10 1A11
Tang 1 1A9 e 1A8 1A7

i Scanned with :
§ (8 CamScanner §


https://v3.camscanner.com/user/download

