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Uébng Bi, ngay 22 thang 7 ndm 2026

PHAN CONG NHIEM VU
H§i dong chia 16p 1 niim hoc 2026-2027
(Kém theo Quyét dinh s6 301/0P-THQT ngay 22/7/2026 cia Hiéu truong
Truong Tiéu hoc Quang Trung)

I. Muyc dich

Td chic chia hoc sinh 16p 1 ndm hoc 2026-2027 bé‘io g’Iém khach quan,
cong khai, minh bach, dung quy dinh; bao dam can doi vé so lugng hoc sinh,
gidi tinh va khu vuc cu tra giira céc 16p.

II. Phan cong nhiém vu

1. Ba Nguyén Thi Huyén — Hiéu truéng- Chii tich Hpi dong

- Chi dao chung toan bd hoat dong ciia Hoi dong.

- Phé duyét phuong an va quy trinh chia 16p.

- Giam st viéc chia 16p theo ding nguyén téc.

- Giai quyét cac tinh hudng phat sinh trong qu4 trinh thuc hién.

- Phé duyét danh sach hoc sinh cac 16p sau khi hoan thanh.

2. Ba Nguyén Thi Hdi — Phé Hiéu truéng- Phé Chii tich Hpi dong

- Piéu hanh Héi ddng theo phéan cdng cia Chu tich.

- Kiém tra viéc thuc hién nguyén tic chia 16p.

- Theo dbi s6 lugng hoc sinh tirng 16p tai diém truong, bao dam can dbi.

- Kiém tra danh sach tai diém trudong trude khi trinh Chu tich Hoi dong.

- Phéi hop giai quyét cac tinh hudng phét sinh tai diém truong.

3. Ba Nguyén Thi Mo — Phé Hiéu triwwong- Phé Chii tich Hpi dong

- Biéu hanh Hoi dong theo phéan cong ctia Chi tich.

- Kiém tra viéc thuc hién nguyén tic chia 16p.

- Theo dbi s6 lugng hoc sinh tirng 16p tai tru s@, bao dam can ddi.

- Kiém tra danh sach tai try s& trude khi trinh Chu tich Hoi ddng.

- Phéi hop giai quyét céc tinh hudng phat sinh tai try sé.

4. Ba Duong Thi Huyén — Gido vién- Thuw ky Hpi dong

- Chuén bj hd so phuc vu chia l6p.

- Ghi bién ban lam viéc ctia Hoi dong.

- Tong hop két qua chia I6p.
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- Lap danh sach hoc sinh theo ting 16p.

- Hoan thién hd so trinh Chu tich Héi dong ky xéac nhan.

5. Ba Vit Thi Thu Lan — Té truéng chuyén mén 16 1- (7y vién
- Kiém tra s6 lugng hoc sinh timg 16p tai diém truong.

- Kiém tra su can ddi vé gidi tinh tai diém truong.

- Phéi hop ra soat két qua chia 16p tai diém trudng.

6. Ba Vii Thi Viét Trinh — Té phé chuyén mén té 1- Uy vién
- Kiém tra sb lugng hoc sinh ting 16p tai tru so.

- Kiém tra su can ddi vé gi6i tinh tai tru sg.

- Phéi hop ra soét két qua chia 16p tai tru sg.

7. Cac Uy vién (Nguyén Thi Nga; Nguyén Thi My Linh; T ran T hi Ha;
Nguyén Thi Thanh Thiy; Duwong Triéu A Ly; Doan Thi Biy; Nguyén Thi
Thanh Tam; Nguyén Thi Huong)

- Kiém tra viéc phéan bd hoc sinh theo khu vuc cu tra.

- Thuc hién viéc rat hd so hoc sinh theo hinh thirc ngu nhién.

- Kiém tra, dbi chiéu thong tin hoc sinh.

- Theo ddi sb lugng hoc sinh timg 16p.

- Bao dam viéc chia 16p ding nguyén tic di dugc Hoi dong théng nhét.
- Ky xac nhén vao Bién ban chia 16p sau khi hoan thanh.

IIL. Nguyén tic thuc hién

1. Chia 16p bang hinh thirc rit hd so ngiu nhién.

2. Khong lua chon hoc sinh theo nang luc, hoan canh gia dinh hodc nguyén
vong cé nhan.

3. Khong chia 16p theo gido vién cht nhiém.
4. Bao dam can dbi giira cac 16p vé:

S lugng hoc sinh;

Ty 1€ nam, nir;

Khu vuc cu tra;

Hoc sinh thudc dién chinh sach (néu co).

5. Moi diéu chinh sau khi chia 16p chi dugc thyc hién khi ¢é quyét dinh cta
Hiéu trudng.
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IV. To chire thuc hién
Céc thanh vién Hoi dong c6 trach nhiém thyuc hién nghiém tic nhiém vu
duoc phin cong; chiu trach nhi¢m truéc Hig¢u truéng vé€ ndi dung cdng viéc
duoc giao.
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